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Saturday 31st October 2015
10:00am – 9:00pm
Festival Coordinators:
Craig Foot 0428 685 232 | Gererd Wilson 0412 010 852
Email:

myallriverfestival@myallcoast.org.au


Address:

21 Stuart St. Kotara South NSW 2289
STALLHOLDER APPLICATION AND TERMS AND CONDITIONS
DETAILS
	Applicant Name
	

	Trading Name, as applicable
	

	ABN Number, as applicable

	

	Address
	

	Email Address
	

	Phone Contact
	

	Type/Description of goods on sale


	


SITE BOOKING :

	Size of Site

(Length x width)


	Please tick
	Fee (inc GST)

	3m  x  3m
	
	120.00

	3m  x  6m
	
	200.00

	3m  x  9m
	
	260.00

	Chamber Member – 50% discount applies
	
	

	Intended trading times
	Please tick
	

	10:00am – 9:00pm  or
	
	

	10:00am -  4:00pm
	
	


Note:

· Submission of this application does not guarantee approval for inclusion of your stall in the Festival.

· Reply correspondence from the Festival coordinators will confirm acceptance of your stall proposal.

· This correspondence will include details for arranging payment of stall fees.

STATEMENT

I acknowledge that I have read and understand, and will abide by, all conditions, policies and Terms and Conditions as set out in this application form.

Copies of all required documentation are attached as requested.

NAME
___________________________________

AUTHORISED SIGNATURE





DATE               /          / 2015
___________________________________

PUBLIC LIABILITY, FOOD HANDLING AND AGREEMENT
A stall will NOT be allocated to you if you fail to provide the necessary documentation with this application.
Proof of a current minimum $5m public liability policy is mandatory and must be attached to the application. The insurance policy must be in the name of the applicant and provide cover for the conduct of stalls at a public event.  Refer Section 13 of the Terms & Conditions for full details.
If applicable please provide a current Food Handling Certificate and any approval documentation from your local council.
CANCELLATION POLICY

If you wish to withdraw from the Myall River Festival you are required to give the Festival Coordinators seven days notice in writing to myallriverfestival@myallcoast.org.au

Notices of withdrawal received less than seven days prior to the event date will not be refunded.
Please note there is a $40 administration fee on any authorised withdrawal. Refunds will be made within 30 days of confirmed cancellation. 
Any stallholder who chooses not to attend the event for whatever reason will not be eligible for a refund unless notification of intent not to participate is received seven days prior to the event date. 
Notification of a decision to defer or cancel the event due to weather conditions or other unforeseen emergency situations will be made by the Myall Coast Chamber of Commerce & Tourism Inc. (MCCCT) at least 24 hours prior to the event commencement time. 
In the case of event cancellation due to inclement weather, act of God or due to reasons beyond the control of MCCCT, MCCCT shall not be liable to the stallholder for fee costs, expenses or damages of any kind.
TERMS AND CONDITIONS
1. Once your application has been processed and approved you will receive additional information to gain access for set up
2. Please keep a copy of this form for your information

3. Unless otherwise advised the Festival will run between 10am and 9pm

4. Entry to the Festival for bump in will be between 7am and 9:30am

5. Bump out will occur in two phases depending upon applicants chosen trading hours under strict supervision of the Festival coordinators:

· between 4pm and 5.00pm 

· between 9pm and 10.00pm

6. Vehicles will not be permitted to remain within the street closure perimeter for the duration of the event. Stallholder parking is provided in close proximity to the event site. Event staff will be available to provide you with directions

7. Pleased be prepared to stay for the duration of your chosen trading hours. Early departure will not be allowed.
8. Entry, exit and parking information will be provided with your Festival Pass. All entry and exit to and from the allocated stall sites will be managed through the Festival Coordinator. 
9. Stalls will be placed where space is available and giving consideration to chosen trading hours.
10. Please do not ask to be moved: having the same space for previous years does not mean your space is guaranteed to stay the same
11. Individual Stallholders have a duty of care to comply with current WHS legislation. On the date of the festival a representative of the Festival Coordinator will consult with individual stallholders to identify any instances of non compliance and the corrective actions required. 
12. All equipment, tables, marquees, tents, shade structures etc. are to be secured properly in case of inclement weather
13. Stall holders must hold a current public liability insurance policy providing public liability cover to a value of $5m. Stall holders are responsible for the safety of their stands and are advised to insure against damage to their own and other property and Theft. The Stall holder shall assume full responsibility for any article or objects of any kind, displayed or sold by them, including liability, and indemnify the MCCCT and the coordinators against all claims, damages or expenses arising in any way out of the presence of the stall holder or his or her staff at the Myall River Festival. Acceptance of these provisions shall be a condition of entry
INFORMATION FOR THE DAY
Security
· Crowd management assistance will be available on the day and contacted through the Festival Coordinator
· Please ensure that all stock, valuables, money or other possessions are kept secure

Electricity
· All stall holders needing electricity are required to supply their own suitable silent type portable generators.
· Note: If trading through to 9:00pm you will need to make provision for lighting of your stall.

· Please ensure all leads and electrical equipment are properly tagged. You will be asked to remove untagged equipment

Weather
· The impact of weather on an event is an important consideration. You should be prepared for all types of conditions such as:

· Heat – shade, water, sun screen, sun hat

· Wind – shelter and ensuring all structures and products are secure

· Rain – shelter, protect leads, wiring and product

· Cold – shelter and warmth

· In the case of an emergency situation beyond the control of the Festival Coordinator, it may be necessary to postpone or cancel the event. If this is the case the MCCCT will make a decision at least 24 hours prior to the advertised commencement time. In such circumstances reference should be made to the Cancellation Policy as detailed elsewhere in this advice.
Products
· Please array your goods in a manner that will compliment the event. Provide information about your business for people who may want to contact you after the festival
· All goods must be approved by the Office of Fair Trading

Waste
· Events can generate a large amount of waste. Garbages provided on the day are for the patrons of the event and not the stall holders

· Please arrange to take your rubbish home. Boxes are not to be left next to garbages or left along the street at the end of the event.
Food
· If you are serving food at the Festival you are required by law to have a Food Handling Certificate or an Approved Inspection Sheet from your local council. Copies of these documents are required to be submitted with your application

· The sale of food is regulated by the NSW Food Act 2003 and the Food Regulation Act 2004. For more information refer to www.foodnotify.nsw.gov.au
· A fire extinguisher and fire blanket are to be provided in any place where there is cooking or heating processes undertaken
· Warm water, soap and paper towels are to be present on each site serving food

· No children, or persons not involved with the serving of food are to be within the food preparation boundaries

Compliance
· All businesses, organisations or individuals taking part in the Festival are to ensure that they are covered with the proper insurances including workers compensation if employing staff

· The Festival Coordinators expect full compliance with lawful directions at the festival by all concerned at all times
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